FEGERAL ELECTION COMMISSION RQ-2
WASHINGTON, DC 20463

Ralph L. De Parfilis, Treasurer

Christopher Shays for Congress Committee

132 Eest Putnam Aveaue FER 23 999
Cos Cob, CT 06807

Identification Number: C00215600
. Reference: 30 Day Post-Genera! Report {10/15/98-11/23/98;
Dear Mr., De Panfillis:

This letter is prompted by the Commission's preliminary review of the report(s)
referenced above. The review raised questions concerning certain information contamed
in the report{s). An itemization follows:

-You must atterpt to obtain the occupation and name of employer for all
individuals who contribute more than $200 in a calendar year.

A committes may establish “best efforts” by providing the Commission
with a description of its procedures for requesting the imformation. 1t is also
in the best interests of the committes to provide a copy of its solicitation. In
order to establish “best efforts”, the committee must demonstrate that it
makes at least one request for the information after the contribution 1s
received, This one request must be made for ay solicited or nnsalicited
contribution that exceeds the $200 threshold and Jacks the necessary
information.

FEach solicitation must include a ¢lear and conspicuous request for the
information. 1T a committes receives a contribution the exceeds the $200
threshald but lacks contributor information, the commities must, within 30
days, make an additiongl written or oral request for the information. Please
note that a written request may not include an additional solicitation or
matezial on any other subject, other than thanking the contributor for the
donation and must include a pre-addressed retum post card or envelope for




